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Mission: Provide a simple way to do good works. 

Effec&ve Date (original issue date): 8/23/2022 Last Revision Date: 8/23/2022 
 
The Founda+on is a publicly supported charitable founda+on primarily serving the communi+es 
of the Bartlesville, OK area and is dedicated to its mission of expanding private philanthropy in 
those communi+es. The Founda+on operates within the public trust and strives to maintain the 
highest code of conduct in all of its opera+ons. 
 
The Founda+on recognizes that it can best accomplish its mission when the board of directors, 
volunteer commiAee members, staff and other groups associated with the founda+on represent 
the diverse interests, cultures, occupa+ons and exper+se of the community. Thus, the Founda+on 
recognizes that members of the board of directors and others represen+ng or affiliated with the 
Founda+on will from +me to +me face possible conflicts of interest or situa+ons in which the 
appearance of conflict of interest could be detrimental to the Founda+on and the communi+es it 
serves. The Founda+on adopts this Policy in recogni+on of its responsibility to the public trust, in 
recogni+on of the importance of fairness and objec+vity in its conduct of business, as a means of 
assuring that every decision of the Founda+on is made in the interest of the Founda+on and the 
communi+es it serves and as a means of publicly codifying its expecta+ons of board, staff and 
volunteers, and others serving the Founda+on. 
 
This Conflict of Interest Policy applies to all persons holding posi+ons of responsibility and trust on 
behalf of the Founda+on, including but not limited to members of the board of directors, members 
of board commiAees who are not members of the board, volunteer commiAee members, 
members of the boards of suppor+ng organiza+ons to the Founda+on, and members of the 
Founda+on staff (hereinaJer “members”). This Policy shall be provided to each member at the 
+me that he or she is asked to serve the Founda+on and renewed annually at the first board 
mee+ng of the fiscal year. 
 
I. GENERAL POLICIES AND EXPECTATIONS 
 
Members of the founda&on are expected to commit themselves to ethical and professional 
conduct. This includes the proper use of authority and appropriate decorum. 
 
Members must represent unconflicted loyalty to the interest of the Founda&on. This 
accountability supersedes any conflic&ng loyalty such as that to advocacy or interest groups, 
business interests, personal interests or paid or volunteer service to other organiza&ons. It also  
supersedes the personal interest of any staff or volunteer member ac&ng as a consumer or client 
of the founda&on’s services. 
 
It is the policy of the Founda&on that no member shall derive any personal profit or gain, directly 
or indirectly, by reason of his or her service to the Founda&on. There may be no self-dealing or 
any conduct of private business or personal services between any member and the Founda&on 
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except those conducted in an open and objec&ve manner to ensure equal compe&&ve 
opportunity and equal access to informa&on. 
 
Board members or volunteer commiTee members must not use their posi&ons to obtain 
employment in the Founda&on for themselves, family members or close associates. Should a 
board or volunteer commiTee member desire employment, he or she must first resign. 
 
Board and volunteer commiTee members may not aTempt to exercise individual authority over 
the policies and opera&ons of the Founda&on except through their roles as vo&ng members of 
the board or volunteer commiTees. Staff members may not aTempt to exercise individual 
authority over the policies and opera&ons of the Founda&on except through their specific job 
responsibili&es and established supervisory structure. 
 
Board members and volunteer commiTee members in their interac&on with the press and the 
public must recognize the inability of any individual member of the board or commiTee to speak 
for the Founda&on except as expressly authorized by the board chair. Staff members in their 
interac&ons with the press and the public must recognize the inability of any individual staff 
member to speak for the founda&on except as expressly authorized by the president. 
 
The Founda&on will comply with both the leTer and spirit of all public disclosure requirements, 
including the open availability of its Form 990 tax returns. However, all members must hold strictly 
confiden&al all issues of a private nature, including, but not limited to, issues related to private 
businesses, contribu&ons from individuals, businesses and other private en&&es, and all 
personnel maTers. 
 
II. POLICIES ON CONFLICT OF INTEREST 
 
In conduc&ng the affairs of the Founda&on, duality or conflict of interest shall be presumed when 
a person to whom this policy applies or a member of his/her immediate family serves as a trustee, 
officer, staff member or holder of more than 10% of corporate stock of an affected organiza&on 
or firm; has a formal affilia&on or interest in an affected organiza&on or firm; or could expect 
financial gain or loss from a par&cular decision. 
 
Before a staff, board or volunteer commiTee member begins his or her service with the 
Founda&on, he or she shall file with the president of the Founda&on a list of his or her principal 
business ac&vi&es, as well as involvement with other charitable and business organiza&ons, 
vendors or business interests, or with any other associa&ons that might produce a conflict of 
interest. 
 
In addi&on to the disclosure required by the previous paragraph, each member is under an 
obliga&on to the Founda&on, to his or her fellow staff or volunteers, and to the community served 
by the Founda&on to inform the Founda&on of any posi&on he or she holds or of any business or 
a voca&onal ac&vity that may result in a possible conflict of interest or bias for or against a 
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par&cular grantee, ac&on or policy, at the &me such grant, ac&on or policy is under considera&on 
by the board or any volunteer commiTee of the Founda&on. Any duality or possible conflict of 
interest on the part of any member shall be disclosed to the chair of the board (in the case of 
volunteers) or the president (in the case of staff members) and made a maTer of record as soon 
as the issue in ques&on is raised and a possible conflict is known. 
 
When the board, commiTee or staff is to decide upon an issue about which a member has an 
unavoidable conflict of interest, that member shall physically absent herself or himself without 
comment from not only the vote, but also from the delibera&on, unless directly requested by the 
chair of the board or relevant commiTee to provide factual informa&on or answer factual 
ques&ons that may assist the board or commiTee in making a wise decision. In no case shall that 
member vote on such maTer or aTempt to exert personal influence in connec&on therewith. 
 
Disclosure and absten&on shall be recorded in the minutes of the mee&ng(s) at which the issue 
is discussed and decided. 
 
In any situa&on not specifically covered by the previous sec&ons of this policy, members shall 
consider carefully any poten&al conflict of their personal interests with the interests of the 
Founda&on and refrain from any ac&on that might be perceived as an actual or apparent conflict 
of interest. 
 
III. EXAMPLES OF APPROPRIATE ACTIONS UNDER THIS POLICY 
 
Example 1. An officer or other paid employee of a bank or other financial ins&tu&on who is also 
a board or finance commiTee member of the Founda&on should inform the chair of the board of 
his or her poten&al conflict of interest and abstain from discussing or vo&ng on the retaining, 
employing or dismissing of his or her financial ins&tu&on as an investment manager of the 
founda&on. 
 
Example 2. A board or distribu&ons commiTee member who is also a board, staff or commiTee 
member of a proposed grantee should inform the chair of his or her conflict of interest and 
abstain from vo&ng on or discussing any mo&on for or against the proposed grant, except as 
expressly requested by the chair to provide factual informa&on or answer factual ques&ons that 
would be useful to the board or commiTee in making its decisions. If several grants are being 
voted upon concurrently, the Board or commiTee member must voice his or her conflict of 
interest to the chair before the vote so that a vote on the grant with which there is a conflict may 
be taken separately. 
 
Example 3. A Board or CommiTee member whose personal financial interests could be posi&vely 
or adversely affected by the Founda&on’s accep&ng, holding or disposing of a par&cular gi` from 
a donor or by knowledge of the gi` should inform the chair of his or her poten&al conflict of 
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interest; refrain from seeking, obtaining or reviewing non-public informa&on about the gi`; and 
abstain from discussing or vo&ng on acceptance of the gi`. 
 
IV. DUTIES OF THE BOARD CHAIR AND THE PRESIDENT 
 
The chair of the board shall be responsible for the applica&on and interpreta&on of these policies 
as they relate to board members, volunteer commiTee members or the president. The president 
shall be responsible for the applica&on and interpreta&on of the above policies as they relate to 
members of the Founda&on’s staff. 
 
V. DUTIES OF MEMBERS 
 
Each board member has the affirma&ve responsibility to report to the board chair (in the case of 
concerns related to board or commiTee members or the president) or to the president (in the 
case of concerns related to members of the staff) any and all knowledge of any ac&on or conduct 
that appears to be contrary to this Policy. 
 
VI. DISCLOSURE 
 
I have listed below my principal business ac&vi&es and those of my immediate family and those 
charitable organiza&ons that employ me or a member of my family or for which one of us serves 
as a member of the board. 
 

Name of Organiza6on Nature of Affilia6on 
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I hereby cer&fy that I have read, understood, and agree to the Founda&on’s policies as described 
in this statement and that the informa&on given above is complete and accurate to the best of 
my knowledge. 
 
 
 
________________________  ________________________  _________________ 
Printed Name    Signature    Date 
 


